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Printing Documents 

Tips 
Unwanted text box placement
Finish typing the desired information within the current text box.

Create a text box in any location if necessary.

Resize the font appropriately. 

Press and drag the text box to the desired location. 

Open the print options menu by selecting the print button on the upper options bar or by pressing Ctrl + P on 
your keyboard.

Now, choose your desired Print settings and select Print
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